
Dissertation Submission: Key Activities and Responsibilities 

S.N. Key Activities Responsibility 
1.   Call for Proposal Submission  Research Department 
2.   Proposal Submission Researcher 
3.   Proposal Review Research Department 
4.   Proposal Review Status Notification Sheet Publication Research Department 
5.   Rework on Reviewed Proposal (if required) Researcher 
6.   Resubmission of Revised Proposal Researcher 
7.   Nomination of Supervisor Research Department 
8.   Delivery of Supervisor Nomination Letter and Proposal 

to respective supervisor 
Researcher 

9.   Final Approval of Proposal Supervisor 
10.   Presentation of Approved Proposal with Supervisor's 

Signature 
Researcher 

11.   Follow-up with Researchers/Supervisors on 1st 
Dissertation Progress Report  

Research Department 

12.   Submission of 1st Dissertation Progress Report 
(Completion of Introduction and Literature Review 
Section) 

Researcher 

13.   Acknowledgement of 1st Dissertation Progress Report 
(signing of Dissertation Progress Report Form) 

Supervisor 

14.   Follow-up with Researchers/Supervisors on 2nd 
Dissertation Progress Report  

Research Department 

15.   Submission of 2nd Dissertation Progress Report 
(Completion of Methodology and Analysis Section) 

Researcher 

16.   Acknowledgement of 2nd Dissertation Progress Report 
(signing of Dissertation Progress Report Form) 

Supervisor 

17.   Follow-up with Researchers/Supervisors on 3rd 
Dissertation Progress Report  

Research Department 

18.   Submission of 3rd Dissertation Progress Report 
(Completion of Findings, Conclusion and References 
Section) 

Researcher 

19.   Acknowledgement of 3rd Dissertation Progress Report 
(signing of Dissertation Progress Report Form) 

Supervisor 

20.   Publication of Notice for Submission of First Draft of 
Dissertation 

Research Department 

21.   Approval of the First Draft of Dissertation Supervisor 



22.   Submission of the First Draft with Supervisor’s 
Signature, Dissertation Progress Report Form and Self-
Assessment Checklist 

Researcher 

23.   Review of the First Draft Formatting and Layout Research Department 
24.   Dissertation First Draft Review Status Notification Research Department 
25.   Rework and Resubmission of Revised Dissertation (if 

required) 
Researcher 

26.   Revised Dissertation Review  Research Department 
27.   Further Action to Improve Dissertation (if any) Researcher 
28.   Submission of Improved Dissertation (loose binding 

copy) 
Researcher 

29.   Request for Rework/Provisional Approval of Improved 
Dissertation 

Research Department 

30.   Approval of Final Dissertation  Supervisor 
31.   Submission of Final Dissertation with Supervisor's 

signature (3 copies in soft binding) together with Fee 
Receipt 

Researcher 

32.   Sending Final Dissertation and Name List of Experts to 
Examination Department for dissertation evaluation and 
viva voice 

Research Department 

33.   Nomination of External Experts for dissertation 
evaluation 

Purbanchal University 

34.   Nomination of Internal Expert for dissertation 
evaluation and viva voice 

Research Department/ 
Exam Department 

35.   Finalizing Date of Viva-Voce Conduction Exam Department 
36.   Information Sharing to Research Department on Viva-

Voce Conduction and Final list of Experts attending 
Viva-Voce 

Exam Department 

37.   Submission of Final Dissertation in Hard Copy Binding 
after incorporating comments/feedback on Viva-Voce 

Researcher 

38.   Preparation of Final Yearly Dissertation Report Research Department 
 


